MEMORANDUM OF UNDERSTANDING #16
hetween the
FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT
and
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS AMERICAN RIVER CHAPTER No. 528 (CSEA)

Approval of Job Descriptions
March 25, 2024

This Memorandum of Understanding (“MOU”) is agreed to between the Folsom Cordova Unified
School District (“District™) and the California School Employees Association (CSEA), and its
American River Chapter No. 528. Collectively, the District and CSEA will be referred to as “the
Parties.” The District and CSEA are parties to a collective bargaining agreement (“CBA”) which
expires June 30, 2025.

A. The parties have negotiated all matters within the scope of representation and reached
agreement on the following revised job descriptions:

ARl

Behavior Support Assistant - Special Education (Attachment A)
Transition Assistant T (Attachment B)

Transition Assistant I1 (Attachment C)

Campus Monitor {Attachment D)

Behavior Support Assistant - General Education NEW (Attachment F)
Preschool Teacher/Site Supervisor (Attachment G)

B. By way of 1llustration and not limitation:

L.

8]

Revisions to job descriptions 1-3 include updated gualifications, physical requirements,
and work environment. Behavior Support Assistant - Special Education has been
retitled from Behavior Support Assistant - Severely Handicapped.

Revisions to job description 4 (Campus Monitor) include ability to wear safety vests.
Safety vests will be provided by the District and made available at the school site.

Job description 5 is a new job description; an update from Behavior Support Assistant
- Special Education. Behavior Support Assistant - General Education is placed on step
07 of the Classified Comprehensive Employee Salary Schedule (Attachment F).
Preschool Teacher/Site Supervisor has been revised to include the latest CTC
requirements, including Site Supervisor Permit requirements.

C. This MOU shall fully and finally resolve all bargaining for the job descriptions listed
A, 1-6.

b. These job descriptions shall be effective upon ratification by the Board of this MOU.

There are no cost implications.
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Attachment A

Folsom Cordova Unified School District —  (Class
Specification: Classified

UPDATED 017312024 s TR ATTS
BEHAVIOR SUPPORT ASSISTANT —SBECIAL EDUCATION . =

DEFINITION

The special educational behavior instructional assistant assists the feacher or behavior analyst or specialist in
improving the behavior, adaptive functioning, quality of educational opperiunities, supervision of students, and
instructional tasks which, in the judgment of the teacher or behaviorist may be performed by a non-credentialed
employes. The work need not be performed in the presence of the teacher/behaviorist, but the teacher/behaviorist
retains responsibility for instruction and supervision.

QUALIFICATIONS
Experience: In the care of children with emotional disturbances. Prefer experience in the care of children
with autism, physical and/or leaming disabilities and/or emotional disturbances.
Education: Eguivalent to High school graduation. & A degree. 48 units beyond the high school diploma. or
successful completion of the District or County Instructional Assistant Proficiency Test in reading. math. and
writing per the federal No Child Left Behind Act. Courses and/or in-service in psychology. behavior
meodification, and other related fields desirable.
Training: Must complete and maintain First Aid/CPR Cerfificate, Pro-Act Training within six {6} months of
hire. Willingness to complete and use non-violent behavior infervention. emergency interventions and
physical restraint technigues. Such {raining courses, in-service. or otherwise. as may be reguired within six
[6) months of hire. Training in autism spectrum disorder. crisis intervention and/or applied behavior analysis
(ABA). pivotal response raining, discrete irial training, positive behavior supports. behavior data collection.
Elppdime, Assessment, visual communication systems andfor Picture Exchange Communication System
{PECS) highly desirable. Must complete Pro-Act Training within six (6} months of Qitg. ~

W

DISTIMGUISHING CHARACTERISTICS

Positions are less than & hours. These posifions are authorized only in connection with established special
education classes which are labeled SED or SH and where students have autism and/or behavioral difficulties.
physical impairments, language impairments, or learning disabiliies. (Note: These positions are also authorized
for students with autism whe are fully-included in regular education classes.) Assistants may spend & substantial
portion of their ime providing intervention fo students who exhibit maladaptive behaviors including repetitive.
disruptive, aggressive, depressive, and/or self-injuricus behaviors associated with ASD or ED.

OTHER CHARACTERISTICS

Assist in aufism and ED programs with children ranging from age 0-22 either in smali groups or individuatly. Many
of the children alse have learning disabilities: processing difficulties. conduct problems. and aggressive behaviors
(verbal and physicall. Assistant must be prepared to manage whole class in crisis situations. Assist with students
whe require constant supervision.

ESSENTIAL FUMCTIONS

Under the supervision of the teacher or behavior analyst/specialist the behavior instructional assistant:

Provides direct instruction te students.

Implements pesitive behavior supports.

Collects and reports on data fo teachers and behaviersis.

Assists individuals or small groups with assignments.

Prepares and modify instructional maierials as indicated by staff.

Participates in classroem discipline and behavior management programs.

o Assists with a variety of record keeping activities, such as atiendance, lunch count, daily charis, data
collection/recording student behavior, and other records as needed or required.

*  Assists teacher with crisis intervention and physical restraints {as needed)
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Attachment A

s Participates in crisis management and physical intervention iraining provided by the District

s Supervises students during mainstreaming and inclusion activifies, including lunch and social activities as
requirec.

* Medels appropriate social interaction with students and peers.

e Assists in contacting cutside agencies.

e Assists with toileting and diapering as needed.

*  Supervises students during assigned disciplinary actiong, i.e., in-house suspension, social isclation.

Knowledge and Abilities:
*  Knowledge and awareness of children with ASD, ED, LD, at-risk children, and developmental differences in
children.
o Ability to remain calm in stressful situations.
e Ability to follow a schedule that may change. in part, hour to hour and day to day.
* _ Ability to work effectively with a wide variety of personalities and situations requiring tact, judgment, stability,

and poise.

PHY SICAL REQUIREMENT S:
Physical abilities include the usual and customary metheds of performing the job’s funciions and require the
foliowing physical demands: occasional lifting. carrying. pushing and/or pulling; some climbing and balancing, some
stooping. kneeling, crouching: reaching_handling, touching and/or feeling; manual dexterity to operate a telephone
and enter data inio a computer.

Significant physical abilities: With or without the use of aids, ability to liff up to 50 pounds, sufficient strength to
lift non-ambulatory students. lift and move adapiive eguipment, and physically resfrain and control a student up to
200 pounds with assistance. sufficient body mevement and mobility fo demonsirate gross motor activities, to
maneuver studenis into and out of vehicles, to walk and run with students, climb well enough to go up and down
stairs. sufficient vision to read printed matenal, with or without aids. sufficient hearing to hear normal and telephone
conversations with or without aids, ability to speak in an understandable voice with sufficient volume to be heard in
normal conversation. manual dexterity to write and use felephone and other business/office machines.

WORK ENVIRONMENT:
The work environment charactenstics described are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommedations may be made fo enable individuals
with disabilities to perform the essential funclions
s The noise level in the work envirenment is usually moderate.
+  Employees in this position will be required to work indoors in a standard office environment and come in
direct contact with district staff and the public.
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Attachment A

ECIAL EDUCATION | cabiors ens.

CREA Approved: D173 1202

taand Approved

DEFINITION

The special educational behavior instructional assistant assists the teacher or behavior analyst or specialist in
improving the behavior, adaptive functioning. quality of educational opportunities, supervision of students, and
instructional tasks which, in the judgment of the teacher ar behaviorist may be performed by a non-credentialed
employee. The work need not be performed in the presence of the teacher/behaviorist, but the teacher/behaviorist
retains responsibility for instruction and supervision.

QUALIFICATIONS:
Experience: In the care of children with emotional disturbances. Prefer experience in the care of children
with autism. physical and/or learning disabilities and/or emotional disturbances.
Education: Equivalent to High schoal graduation.
Training: Must complete and maintain First Aid/CPR Certificate, Pro-Act Training within six (6) months of
hire. Willingness to complete and use non-violent behavior intervention, emergency interventions and
physical restraint technigues. Such training courses, in-service, or otherwise, as may be required within six
(6) months of hire. Training in autism spectrum disorder, crisis intervention and/or applied behavior analysis
[ABA), pivotal response training, discrete trial fraining. positive behavior supports, behavior data collection.
Floortime Assessment, visual communication systems andior Picture Exchange Communication System
{PECS) highly desirable. Must complete Pro-Act Training within six (8) months of hire.

DISTINGUISHING CHARACTERISTICS

Positions are less than 8 hours. These positions are authorized only in connection with established special
education classes which are labeled SED or SH and where students have autism and/or behavioral difficulties,
physical impairments, language impairments, or leamning disabilities. (Note: These positions are alsc authorized
for students with autism who are fully-included in regular education classes.) Assistants may spend a substantial
portion of their time providing intervention to students who exhibit maladaptive behaviors including repetitive,
disruptive, aggressive. depressive. and/or self-injurious behaviors associated with ASD or ED.

OTHER CHARACTERISTICS

Assist in autism and ED programs with children ranging from age 0-22 either in small groups or individually. Many
of the children also have leamning disabilities: processing difficulties. conduct problems, and aggressive behaviors
{verbal and physical). Assistant must be prepared to manage whole class in crisis situations. Assist with students
who require constant supervision.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Under the supervision of the teacher or behavior analyst/specialist the behavior instructional assistant:
¢ Provides direct instruction to students.

Implements positive behavior supports.

Collects and reports on data to teachers and behaviorists.

Assists individuals or small groups with assignments.

Prepares and modify instructional materials as indicated by staff.

Farticipates in classroom discipline and behavior management programs.

Assists with a variety of record keeping activities. such as attendance. lunch count, daily charts, data

collection/recording student behavior. and other records as needed or required.

Assists teacher with crisis intervention and physical restraints (as needed).

Participates in crisis management and physical intervention training provided by the District.

* Supervises students during mainstreaming and inclusion activities. including lunch and social activities as
reguired.

o DMadels appropriate social interaction with students and peers

*» Assists in contacting outside agencies.

ara Approved LU Upaated CoEA Approved 01/31/2024:03/21/2024 Fenam oara Approva
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Attachment A

Falsom Cordova Unified Schos! Blsida Class Spadfication: Classified
UPDATED B 1a0d
BEHAVIOR SUPPDRT ASHIRTANT - SPECIAL ERUCATION

» Assists with tolleting and dizpering as nesdsd.
v  Superdses studenis during assigned disciplinary actions, t.e., in-house suspersion, social isolation.

EMOWLEDGE AMD ABIITIES:
= Kaowledge and awareness of children with ASD, EDL 1D, atrisk children, and developmental differences in
chifdran.

= Ability to remain calm in siressiul situations.

«  Ability 1o foliow 2 srhedule that may changs, In part, hour to hour and day to day.

o Abifity to work effectively with 2 wide variefy of personalities and situations requiring tact, judgmen. stability,
ane potse.

PHYSICAI REQUIREMENTS:
Physical abilities include the usual and customary methods of performing the jobi's fanctions and require the
following physical demands: occastonal Hifting, carrying, pushing andfor pulling; seme climbing and kalancing, some
stooping. knesfing, crouching; reaching, handling, touching andlor fesling, manual dexieriy 1o operate a igjephons
ard enter data indo a compuler.

Significant physical abilities: With or without the use of aids, abifity to it up 1o 50 pounds, sufiicient strengih to
Hf non-ambulatory students, it and move adaptive equipment, and physically resfrain and control a student up
200 pounds with assisiance, sufficient bedy meovement and mobility o demonsirate gross motor activities,
manewver students inte and out of vehicles, to walk and wn with studente, cimb well encugh to go up and down
stairs, suficient vision to read printed materal, with or without aids, sufficlent hearing to hear normal and telephone
conversations with or without aids, ebilfty to speak in an understandable voice with sufficient volume to be heard in
normial conversalion, manual dextarity to wiite and use cfephone and other business/ofiice machines.

WORK ENVIRONMENT:
The work srvirommen? charmcterisiics described are represertstive of those an employes 2acounters while
pedorming the cssential functions of tis job. Reasonable accommodations may be made io enable individuals
with disabilities {o perfarm the essential funclions.
» The noiss level in the work envirenment is usually moderate,
« Employees in this positfon will be required to work indoors in a standard office ervironment and come in
direct contact with district siaff and the public.

Hoard Approved: 11.1.07; Updated CSES Approved BHIN2024.53212024 Pending Beard Approval
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Attachment B

DEFINITION:

Under direction of the SELPA Director or Designee, 1o provide job coaching, training, and clerical support fo
foster instruction and experiences that reinforce core curriculum concepts and skills leading to gainful
employment.

QUALIFICATIONS:

Expenence:
» “Youth-related activities and training and/or assisting students with disabilities
s  Some job coaching, job placement experience is desired

Education:

®* High School Diploma or 2quivalent; Courses in psychology, sociology, recreation, or related fields are preferable
but not reguired.

& AA desree, 48 units bevond the high school diploma, or successful completion of the District cr County
Instructional Assistant Proficiency Test in reading, math, and writing per the fiederal No Child Left Behind Act.

DISTINGUISHING CHARACTERISTICS:
¢ This position requires working with siudents, parents, school employees and local business partners
with minimal supervision, which includes ingide and outside of a classroom, as well as on- or off-
campus with small groups of siudents with IEPs

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Under the diraction of the SELPA Director or Designee, incumbent will:

o Waork with Case Managers to train Transition Assistanis.

+« Provide pre-employment skills training {through job coaching), vocational training, employment
placement and follow-up for high school students with IEPs who are making the fransition from school
to woerk, independent living, and pestsecondary educatien or training.

+ Assist the Special Project Coordinator or Case Manager with Work-Based Learning activities that
invelve actual work-gite learning experiences or connect classroom learning to work and help students
with 1EP to achieve Competitive Integrated Employment (*CIE™) experiences.

+ Ccmmunicate and cellaborate efficiently and effectively with school personnel, students,
parents/guardians, and community business partners as it relates to pre-employment and vocational
training.

+« Perform a variety of clerical support duties including (but not limited) te typing or writing emails,
applications, or inputting cdata onto a computer, preparing training materials for school employees,
parents/guardians, or students.

« Assist students with IEPs whe require support in the areas of functional academics, social, emoticnal,

behavioral, physical and health, including implementation of a behavior goal or behavier plan, and

providing reasonable assistance to students who need help with toileting (including diapering) or
transferring toffrom wheelchair, gait traineriwalker, or lifi.

Develop job sites and training sites.

Promote Werkability 1 program to local business employers.

Prepare employers for student characteristics. employment expectations and job site accommodations.

Prepare specific job task analysis and develop skill training plans.

* @ 0 @

002491352

FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 8 of 33



Attachment B

Provide individual training and support af the job site and monitor student progress.
Assist students with problem-solving and self-advocacy.

Provide job coaching techniques.

Provide destination raining; arrange transportation for students fo and from work sites.
Assist with specialized/extended vocational evaluation/assessment as needed.
Identify wark placements that will meet the pariicular needs of students with IEPs.

Maintain cooperative working relationships with work placement personnel.

Understand the special needs and disabling conditions of students with IEPs and effectively relate to
these needs in a learning situation.

Other related duties may be assigned consistent with the knewledge, skills and abilities reguired for the
job.

KNOWLEDGE:

® @ @ % ¢ @ @8 & & & ° & @
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Applicable laws, codes, regulations, standards, pelicies. and procedures related to suppori of students
transitioning from school to work, independent living, and postsecondary education or training
Develop and implement workshops that offer students with IEPs the opperiunity to complete their
secondary education while also ebtaining marketable job skills.

Provide pre-empleyment skills training {ihrough job ceaching), vocational training, employment
placement and followi-up for high school students with IEPs who are making the transiticn from schoaol
te work. independent living, and postsecondary education or training.

Assist the Special Project Coordinater or Case Manager with Work-Based Learning activities that
involve actual work-site learning experiences or connect classroom learning to work and help the
student with |EP o achieve competitive integrated employment (CIE} experiences.

Doecument, monitor and maintain student contacts with paid and unpaid-job placements.

Demonstrate the ability fo communicate and collaborate efficiently and effectively with school
personngl. students, parents/guardians, and community business partners as it relates to pre-
employment and vecalional training.

Prepare training materials for scheel employees, parents/guardians, or students

Assist special education studenis who require some support in the areas of functional academics,
social, emotional, behavioral, physical and health. This may include implementing & behavior goal or
pehavior plan; this may include providing somes reasonable assistance to students who may need some
help with foilefing (include diapering} or transferring tofrom wheelchair. gait traineriwalker. or [ift.
Develop job and fraining sites.

Market Woerkability 1 program to local businesses and employers.

Prepare employers for student characteristics, employment expectations, and job site accommodations.
Prepare specific job task analysis and develop skill training plans

Maintain ongeing student and employer contacts and records.

Provide individual training and support at the job site and monitor student progress.

Assist students with problem-solving and self-advocacy.

Provides destination training; arranges fransportation for students o and from work sites.

Assists with specialized/extended vocational evaluation/assessment as nesded.

Identify work placements that will meet the needs of each student, based on disability, and need.
Maintain cooperative working relationships with those contacted in the performance of required dufies
Support Special Project Coordinator

Warkshop development. adminisiration of workshops, student support.

Othear related dufies may be assigned consistent with the knowledge, skills and abilities required for the
job
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TRANSIT

TANT |

ON ASSI

]

e Plan, priorifize, and organize work to meet deadlines, schedules, and timelines

¢ Understand the special needs and disabling conditions of handicapped students and effectively relate
tc these needs in a leamning situation

o Use computer scftware required to write emails and input data

Ability to communicate crally and in writing

Communicate and collaberate effectively with a wide variety of personalities and situations requiring

tact, judgment, and poise

Ability to build positive rapport with adelescents and adulis with IEP

Read schedules and ufilize public transportation

Exercise professional judgment in critical situations

Apply proper techniques of successful job coaching and fading

PHYSICAL REQUIREMENT S:

Physical abilities include the usual and customary methods of performing the job’s functions and require the
following physical demands: occasional lifting, carrying, pushing andfor pulling; some climbing and palancing,
some stocping, kneeling, crouching; reaching, handling, touching andfor feeling; manual dexterity to cperate a
telephone and enter data inte a computer.

S

B3 audiblatons 1atl others - mav-undersiand-cleadyin noasnal conversali
With or without the use of aids, ability to lift up to 50 pounds, sufficient strength to fift n
move adaptive equipment, and physically restrain and control 3 student up to 200 pounds with assistance, sufficient body
movement and mobility to demonstrate gross motor activities, climb in and out of cars, vans and buses, to walk and run

cn-ambulatory students, [ift and

with students, climb well encugh to g0 up and down stairs, to maneuver students intc and out of wehicles, wheelchairs
znd toilets, sufficient vision to read printed material, with or without aids, sufficient hearing to hear normal and telephone
conversations with or without aids, zbility to speak in an understandsble voice with sufficient volume te be heard in
normal conversation, manual dexterity to write and use telephone and other business/office machines.

WORK ENVIRONMENT:

® The work environment characieristics described are representative of these an employee encounters
while performing the eszential functions of this job.

» Reasonable accommodations may be made to enable individuals with disabilities to perform the essential
functions.

e The noise level in the work environment is usually moderate.

e Employees in this position will be required to work indoors and outdoors, beth on campus and in the
community, coming into direct contact with students, district staff, and the public. Riding on public
transportation may also be required.
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REVIEW DATES
Czbinst Approvsl _D f24
CSEA Approvel: _031/31/2024
Board Approval:

DEFINITION:
Under direction of the SELPA Director or Designes, to provide job coaching, training, and clerical suppert to
foster instruction and experiences that reinforce core cumiculum concepts and skills leading te gainful
employmeant.

QUALIFICATIONS:
Experiencs:
« Youih-related activities and fraining and/or assisting students with disabilities
* Some job coaching, jolr placement expenience is desired
Education:
s High School Diploma or equivalent; Courses in psychelagy. sociology, recreation. or related fields are
preferable. but not reguired.
s A A degree, 48 units beyond the high school diploma, or successiul complefion of the Disirict or
County Instructional Assistant Preficiency Test in reading, math, and writing per the federal No Child
Left Behind Act.

DISTINGUISHING CHARACTERISTICS:
e This position requires working with students, parents, scheel employees and local business partners
with minimal supervisicn, which includes inside and outside of a classroem, as well as on- or off-
campus with small groups of students with IEPs.

ESSENTIAL DUTIES AND RESPOMSIBILITIES:
Under the direction of the SELPA Directer or Designee, incumbent will:

e Work with Case Managers to train Transition Assistanis.

s Provide pre-employment skills training {ihrough job coaching). vocational training, employment
placement and foliow-up for high school students with IEPs who are making the transition from school
to work, independent living, and pestsecondary education or training.

o Assist the Special Project Coordinator or Case Manager with Work-Based Learning activities that
invelve actual work-site learning experiences or connect classroom learning to work and help students
with 1EP to achieve Competitive Integrated Employment {"CIE") experiences.

« Communicate and collaborate efficiently and effectively with school personnel, students,
parentsiguardians, and community business partners as it relates to pre-employment and vocational
training.

e Perform a variety of clencal support duties including (but not limited} to typing or woting emails,
applications, or inputting data onto a computer, preparing training materials for school employees,
parentsiguardians, or students.

s Assist students with IEPs whe regquire support in the areas of funclional academics, social, emotional,
pehavioral, physical and health, including implementaticn of a behavior goal or behavicr plan, and
providing reascnable assistance to studenis who need help with toilefing ( including diapering) or
transferring to/from wheelchair, gait fraineriwalker, or lift
Develop job sites and training sites.

Promote Workability 1 program fo local business employers.

Prepare employers for student characteristics. employment expectations and job site accommodations.
Prepare specific job 1ask analysis and develop skill training plans

Provide individual training and support at the job site and maonitor student progress.

Assist students with problem-solving and self-advocacy.

Provide job coaching techniques.

Provide destination fraining; arrange transportation for students o and from work sites.

Assist with specialized/extended vocational evaluation/assessment as neeced.

00249135.2
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Attachment B

ldentify work placements that will meet the paricular needs of students with IEPs.
Maintain cooperative working relationships with werk placement personnel.
Undersiand the special needs and disabling cenditions of students with IEPs and effectively relate to
these needs in a learning situation.

e Other related duties may be assigned consistent with the knowledge, skills and abilities required for the
job.

KNOWLEDGE:

e Applicable laws, codes, regulations, standards, policies. and procedures related to support of students
transitioning from school to work, independent living, and postsecendary education or training.

e Develop and implement workshops that offer students with IEPs the oppertunity to complete their
secondary educalion while also obtaining marketable job skills.

e Provide pre-employment skills training {through job coaching). vecational training, employment
placement and follove-up for high school students with IEPs who are making the transition from school
te work, independent living. and pestsecondary education or training.

e Assist the Special Project Coordinater or Case Manager with Work-Based Learning activities that
involve actual work-site learning experences or connect classroom learning to work and help the
student with IEP to achieve competitive integrated employment (CIE) experiences.

@ Dccument, moniter and maintain student contacts with paid and unpaid-job placements.

e Demonstrate the ability fo communicate and coliaborate efficiently and effectively with school
personngl, students, parents/guardians, and community business partners as it relates to pre-
employment and vecaticnal training.

o Prepare training materials for school employeks, parentsiguardians, or students.

e Assist special education studenis who reguire some support in the areas of functional academics,
social, emotienal, behavioral, physical and health. This may include implementing a behavier goal or
behavior plan; this may include providing some reasonable assistance to students who may need some
help with toileting (include diapering) or transferring tofrom wheelchair, gait traineriwalker. or Iift.
Develop job and training sites.

Market Werkability 1 program fo local businesses and empleyers.

Prepare employers for stiudent characteristics, employment expectations, and job site accommodations.
Prepare specific job task analysis and develop skill training plans

Maintain ongeing student and employer contacts and records.

Provide individual training and support at the job site and monitor student progress.

Assist students with problem-solving and self-advocacy.

Provides destination training; arranges transportation for students fo and from work sites.

Assists with specialized/extended vocational evaluation/assessment as needed.

Identify work placements that will meet the needs of each student, basad on disability, and need
Maintain cooperative working relationships with those contacted in the performance of required duties
Support Special Project Coordinator

Workshop development, administration of workshops, student support.

Cther related duties may be assigned consistent with the knewledge, skills and abilities required for the
job

ABILITIES AND SKILLS:
e Flan, prioritize, and organize work to meet deadlines, schedules, and timelines
e Understand the special neads and disabling conditions of handicapped students and effectively relate
tc these needs in a learning situaticn
o Use computer software required to write emails and input data
e Ability to communicate crally and in writing

00249135.2
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Attachment B

Communicate and collaborate effectively with a wide variefy of personalities and situations requiring
tact, judgment, and poise

Ability to build positive rapport with adclescents and adulis with IEP

Read schedules and ufilize pudlic transpertation

Exercise professional judgment in critical situations

Apply proper techniques of successiul job coaching and fading

PHYSICAL REQUIREMENT S:

Physical abilities include the usual and cusiomary methods of performing the job’s functions and require the
fellowing physical demands: occasional lifting, carrying, pushing andfor pulling; some climking and balancing,
some stecping, kneeling, crouching; reaching, handling, touching andior feeling; manual dexterity to operate a
telephcne and enter data into a computer.

Significant physical abilities

With or withcut the use of aids, ability to lift up to 50 pounds, sufficient strength to it non-ambulatory students,
lift and move adaptive equipment, and physically restrain and control a student up to 200 pounds with assistance,
sufficient body movement and mobility to demonstrate gross mofor activifies, climb in and out of cars, vans and
buses, to walk and run with students, climb well enough to go up and down stairs, to maneuver students inte
and ouf of vehicles, wheelchairs and toilets, sufficient vision to read printed material, with or without aids,
sufficient hearing te hear normal and telephone conversations with or without aids, ability fo speak in an
understandable voice with sufficient volume to be heard in normal conversation. manual dexterity to write and
use telephone and other business/ofice machings.

WORK ENVIRONMENT:

e The work environment characteristics described are representative of those an employee encounters
while performing the essential functions of this job.

e Reasonable accommedations may be made fo enable individuals with disabilities te perform the essential
functions.

e The noise level in the work environment is usually moderate.

« Employees in this position will be reguired to work indoors and outdoors. both on campus and in the
community, coming inte direct contact with students, district staff, and the public. Riding on public
transportation may also be required.

00249135.2
FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 13 of 33



Attachment C

Folsom Cordova Unified School District Position Classification: Classified

UPDATED 01/31/2024 VERSION 1 EEUEWHDIEES
TRANSITION ASSISTANT I Cabinet Approval: 02/27/2024

Board Approval:
Header ITION:

............................................................................................... LCsEaapproval: 04/33/2028 . ...

Under direction of the SELPA Director or Designee, to provide job coaching, training, and clerical support to
foster instruction and experences that reinforce core curriculum concepts and skills leading to gainful
employment

QUALIFICATIONS:
Expenence: Youth-related activities and training and/or assisting students with disability; job coaching, job
placement

Education:

DISTINGUISHING CHARACTERISTICS:
+ This position requires working with students, parents, school employees and local business partners
with minimal supervision, which includes inside and outside of a classroom, as well as on- or off-
campus with small groups of students with 1EPs

ESSENTIAL DUTIES AND RESPONSIBILITIES:
Under the direction of the SELPA Director or Designee, incumbent will:

» In cooperation with the Special Project Coordinator, develop and provide Workatulity 1 related
workshops to students with IEPs.

e Work with Case Managers te frain Transition Assistanis

+ Provide pre-employment skills training {through job coaching), vocational training, employment
placement and follow-up for high school students with IEPs who are making the transition from scheol
te work, independent lving, and posisecondary education or training

» Assist the Special Project Coordinator or Case Manager with Work-Based Learning achivities that
involve actual work-site learmning experiences or connect classroom learning to work and help students
with IEP to achieve Competitive Integrated Employment (*CIE") experiences

» Demonstrate the ability to document, manitor and maintain student contact and coordination of paid
and unpaid-job placemenis

o Demonstrate the ability to communicate and collaborate efficiently and effectivetly with school
personnel, students, parents/guardians, and communily business partners as it relates to pre-
empioyment and vocational training

« Perform a vanety of clencal support duties including (but net imited} {o typing or wiiting emails,
apphcations or inputting data onfo a computer, preparing training materials for school employees,
parents/guardians, or students

& Assist students with |EPs who require support in the areas of functional academics, social, emotional
behawvioral, physical and health, including implementation of a behavior goal or behawior plan, and
providing reasonable assistance to students who need help with toileting (including diapering) or
transferring fo/ffrom wheelchair, gait traineriwalker, or Iifl

Footer l Develop job sites and training sites

[ Bmdﬁ;éﬁ"mm“”"Dam.fz'"""ﬁi’z’-'ﬁ'ﬁ.’i‘i?ﬁﬁiiﬁm""'"'Ei'éé"r&'%"g’ﬁ&iéi""'
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Attachment C

Folsom Cordova Unified School District Position Classification: Classified
|
% UPDATED 01/31/2024 VERSION 1 REVIEW DATES.
‘ TRANSITION ASSISTANT I Cabinst Approval: 02/27/2024

eeeonee..). CSEA Approval: 01/31/2024 ool

Jeader | Promeie Workabiity 1 program to local business employers. Epard Aupenek

Prepare employers for student charactenistics, employment expectatidreand-eb-sitesecommodations

Prepare specific job task analysis and develop skill training plans

Maintain ongoing student and employer contacts and records

Provide individual training and support at the job site and monitor student progress

Assist students with problem-solving and self-advocacy

Provide job coaching techniques

Provide destination fraining; arrange transportation for students to and from work sites

Assist with specialized/extended vocational evaluation/assessment as needed

identify work placements that will meet the particular needs of students with IEPs

Maintain cooperative working relationships with work placement personnel

Understand the special needs and disabling conditions of students with IEPs and effectively relate to

these needs in a learning situation.

e Warkshop planning in cooperation with Special Project Coordinator, administration of workshops
student support

e Aftend monthly regional Workability 1 related meetings as needed

e Ofher related duties may be assigned consistent with the knowledge, skills and abilities required for the
job

® % & 8 & @ & @ & 9

KNOWLEDGE:
e Applicable laws, codes, regulations, standards, policies, and procedures
e Appropriate social and vocational needs of adolescents/adults with exceptional needs; correct English
usage, spelling, grammar, and punctuation; basic math operations; first aid practices: positive public
relations practices; appropnate student work tehaviors and job keeping skills
e Record-keeping techniques and communication (via phone, in-person, email) techniques and etiquette

ABILITIES AND SKILL3S:
e Plan, prioritize, and organize work to meet deadlines, schedules and timelines
e \Written and verbal communication skills
e Communicate and collaborate effectively with a wide variety of personalities and situations requiring
tact judgment, stability, and poise
e Posifive rapport with adolescents and adults with IEPs
s Read schedules and utilize public fransportation
Apply proper techniques of successful job coaching and fading

PHY SICAL REQUIREMENT 5:

Physical abilities include the usual and customary methods of performing the job’s functions and require the
foliowing physical demands occasional liffing, carrying, pushing and/or pulling, some climbing and balancing,
some stooping, kneeling, crouching; reaching, handling, touching and/or feeling. manual dexterity to operate a
telephone and enter data into a computer

Significant physical abilities

~ooter l

; Boaénppwueduamzﬂzzeamrzﬂﬂﬂa_ﬁngauardgggmaf
2
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Attachment C

Folsom Cordova Unified School District Position Classification: Classified

UPDATED 01/31/2024 VERSION 1 REVIEW DATES:
TRANSITION ASSISTANT I Cabinet Approval: 02/27/2024
- R 5 LSEL wal: 01/31/2024 .

Header : Roand Eparaval ; )

WORK ENVIROMMENT:
¢ The work environment characienstics described are representative of those an employee encouniers
while performing the essential functions of this job
e Reasonable accommodations may be made fo enable individuals with disabilities to perform the essential
funchions
e The noise level ia the work envirenment is usually moderate
25 in this position will be required to work indoors in a standard office environment, at school, at
d off-campus
dill come in direct contact with district staff, students, and the public

Board Approved 08/0/2022; 0372172024 Pending Board Approval
3
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Attachment C

REVIEW DATES:

Czbinet approval:
CSEA Approvel: 01/31/202

Board Approval:

DEFINITION:
Under diraction of the SELPA Direcicr or Dasignae, to provida job coaching, training, snd clerical support fo fostar
instructicn snd expanences that reinforce core curriculum concepts end skills leading to geinful emplayment.

QUALIFICATIONS:
Experience: Youth-related sctivities and freining endior assisting students with disabilty: job cosching. job placement

Educstion:
s High School Diploma or eguivalent; Courses in psychology. sociology. recreation. or relsted fields are prefarable.
but not required.
e A A degree, 45 units beyond the high scheol diploms. or successful completion of tha Disirict or County
Instructions! Assistsnt Proficiency Test in resding. math. and writing per the facers| Mo Child Left Behind Azt

DISTINGUISHING CHARACTERISTICS:
® This position requires working with students, parents, school employees and local businezs partners with minimal
suparvision. which includes inside and cutsida of & classroom, as well as on- or off-campus with small groups of
students with IEPs.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Under the direction of the SELPA Director or Designes. incumbent will:

® |0 cooperation with the Specisl Project Coordinator, develop and pravide Worksability 1 relstac workshops to
studants with 1EFS.

® Work with Case Managers to train Transition Assistants.

e Provide pre-employmant skills training (through job cosching), vocstional training, amployment placement snd
follow-up for high scheol students with IEFs who are meking the fransition from school to work. independent
living. snd postsecondary educstion or treining.

e Assizt the Specis! Project Coordinstor ar Case Managar with Work-Basad Learning sctivities ihat invelva sciusl
work-site l2arning experiences or connect clessroom leerming to work and help students with |EP to achieve
Competitive Integrated Employment ("CIE"} experizncas.

s Demonstrate the ability to document, monitor and mainizin student contact and cogrdination of paid and unpsid-
job placements.

# Demonstrate the ability to communicsta and collaborate efficiently and effectively with schocl perscnnel. students,
parentsiguardians, end community business parners as it relates o pre-employment and vesationel treining.

e Perform s veristy of clerical support duties including (but not limited] te typing or writing emails, apolications ar
inpuiting dais onto @ computer, pregering training meterials for school employses, parartsiguardians. or students

s Assizi students with IEFs who raguire support in the aress of fJunciional scademics, social, emotionsl, behswioral,

ohysical and hesith. including implemeniation of a behavior goal or behavier plan, end providing reazonakle

assisignce to studarts who nead help with toileting (including dispering) or fransferring to/from wheelchair, gait
frainer’wsalker, or lift.

Develop job sites and training sitas.

Promaote Workakility 1 program to locsl businass employers.

Prepars employers for student charscteristics, employment axpectstions and job site accommedations

Frapsra spacific job task anslysis and develop =4l treining olans.

Waintain cngoing student end employer contacts and records

Frovide individuzs! training and support s the job site and monitor stucert prograss

Assizt students with problem-solving and self-advocacy.

Provide jok cosching technigues.

Provide destinafion fraining. srrangs transportation for students to snd frem work sifes.

Assist with specislized/extended vocations! avsaluation/sssessment e= neaded.

Identify work placements that will mest the parboular needs] of studenis with IEP=.

Maintsin coopersiive working relationships with work plscament perzornzsl

Understard the specis! neads and dissbling conditions of sfudenis with IEFz and effectively relete to these reeds

in & laaming situaticn

* & & & & & & & O S & & @
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Attachment C

Workshop plenning in cocperstion with Specisl Project Coordinator, administration of workshops. student suppert.
e Aftend monthly regional Workability 1 related meatings 25 neadad,
e Other related duties may ba sssigned consistant with the knowledge. skills and abilities reguirad for the job.

KNOWLEDGE:
¢ Applicable laws, codes, ragulstions, standsards, policies, snd procedures
*  Appropriste sccial and vecations! needs of adolescents/sdults with excaptional neads; correct English usage
spelling, grammaer, and punctustion; basic math oparations; first sid practices; positive public relstions practices;
approprista student work behsviors and job keeping skilis
e Recorc-keeping technigques and communication {viz phone in-parson, email} technigues and afiguatts

ABILITIES AND SKILLS:

¢ Plan. prioritize, and organze work to meet deadlines, schedules, and timelings

* \\nitten and wvarbal communication skills

e Communicete and collaborate effectively with 8 wide variety of personalities ang stuations requiring tact
judgment, siability, &nd poise
Positive rappon with adolescents and adults with IEPs
Fesd schedules anc utilize public transporistion
Apply proper techniques of suceessful job coaching and fading

PHYSICAL REQGUIREMENTS:

Physical abilities include the ususl and customary mathods of pedforming the job's functions and reguire the following
physical demancs: oceasionsl lifting. carrying, pushing =nd/ocr pulling; some climbing and balancing, some stooping,
knealing, crouching; reaching, handling. touching and/or feeling: manual dexterty to cperate s telephona snd enter dats
inic & computar

Significant physical abilities

Wiith or without the us2 of aigs, ability to lift up to 0 pourds. sufficient strangth te lift non-ambulatory studenis, lift and mave
adaptive equipment, and physicelly restrain and control & student up to 200 pounds with assistance, sufficient bocy
mewvameant and mability to demonstrate gross motor sctivibes. cliimb in and out of cars, vens and busas. to walk and run with
students. ciimb well enough to go up and down stairs. fo meneuver students into snd out of wehicles, whaelchairs and toilets,
sufficient vision to read printed material, with or without sids, sufficient hearing to hear normal and {felephone converssiions
with or without aids, ability o spesk in sn understandabla voice with sufficient volume to be heard in normal conversation,
manual dexterity to write snd use telaphons and other business/cfiice machines.

WORK ENVIRONMENT:

e The work environmen: characieristics described sre reprasentsfive of those an employes enccunters while
performing the essantial functions of this job.
Reasonable sccommedations may ba.made to enable individuals with disabilities 1o parform the essentisl functons.
The naise l2vel in tha work environment is usually moderate.
Employess in this position will ae reguined 1o wark indoors in 2 standard office anvironment, at school, st job sites
on- and off-campus.

® Employeas will come in direct contact with district staff, students, and the public.

002491352
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DEFINITION: L

Attachment D

Jnger superision of 2 sscordary school sdmicistator, wil help maintain 3 safe and ardedy amvirorment by -maonitoring fhe schocl csmps ard
other sdiacent sress 55 M3y be Esiored; to repon unauthodzed SCEVItes 10 aporTphiats supeniTly persorne!

QUALIFICATIONS:

Sxpersnce Expefarcs in youth relsted sotviizs desieatie.
Soucaticn: Equivalent w0 corpletion of the twelfth gesce.

DISTINGUISHING CHARACTERISTICS:

-

Posdions ir this class are esiablished only & the secondary school level, Ensurs the safety and welizre of studenis during non-classoom

schvities: minimizing the frequency ard or sevesity of hamméul intidents; communicating ohsesvaticns andiot incidents that have 3 poiential

mpact on fhe genersl well-being of studerds school persormel andior visifors: ard assunng student compliance with school and Distict

niles and procadures

ESSENTIAL DUTIES AND RESFONSIBILITIES:
Undzr the direction of a secondary school admiristeator, ircumbant will:

*  Supenize studenis in halls, quad aress, bus stops, parking lofs and oiber rom-classroom aress =5 sssared

»  Zaircl hallweys, restmoms snd cther sress where students gather.

o Tactiully ard diplomaticaly des! with pofential miseondust or missondiuct by stwdents.

s Feportunsuthorized activifies to sppropiiste suthority using handheld radio davice-

»  Providzs nformation to schodd visitors and dissct them to propar office.

» M3y perform related cledcal duties i school ofices snd other relstzd dutes as required

o Assist sdmmistreioes az 3 withess during studerd sesches

*  Z=cort sbademis to and fom dzsignated sreas.

»  Lesm snd implement stsizgiss in intemene and dessoslatz confroatalions betweer studerts.

s L5t amd implement Fositive Bekaviceal Imtesertions and Supoor {P.21.5.) bnd restorative peacticas.
KNOWLEDGE:

®  Zctabiished school policies snd procedures.

ABILITIES AND SKILLS:

s Learr sed 2nforcs school meles in aress of eesponsibility
s \laintsin positve relationship with adolescents; deal tactfully and eFectvely with adolescents and adults.
*  Work indeperdently and make desisions within the framework of esiablished guidelines
»  \Mamtsin related records and relsvant reports,
® Witz well ard commuricate with clarity.
s |Wear refiaciive safaty vests to ensure visibiity of students. school parsonned, and/or visitors |
PHYBICAL REQUIREMENTS:

Physizal abilitise inclwde the uzual ard customary rethods of peforming fhe joi's functions and requive the fllowmg ohysize! demards: ccoasional
lifting, camying, pushing ardior pullng; some climbing ard balancing, sore stocoing, kmesling, crouching: reaching, biandiing, {cuchng and'or fegling,
mrarda dexterty to operate a telephors ard entzr dsts nto & compuisr.

Significant physical abilitiss inzluds sbilty to 51 at 3 desk, conferencs tatle, or ir meatings of varous corfigurations for sxtended pariods of time,
sze 3nd read, with or without visusl sids, lsves and codes, rilss, poficies and other pririzd matisr, computer scresns snd printouts; hesr and urdersianc
zpesch 5% nowral room lvels snd hear srd wnderstard speech on the tzlechone; spesk in awdible fones 5o tiat cthers may understand cieady in
noemal conversations

WORK ENVIRONMENT:

00249135.2
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Attachment D

Tne work sewirorerers charactedstcs descriced here are representative of those an employes

arzourszes while peforming the essential furctions of thiz job S

Seasonsble sccommodatizns msy be mads to enable indivicuals with disatilitizs to perform ths esseatial
funclions
The roize kevel in the work savitonment iz uzusily moderste.

Smployees in this posifion will be requined by work cutdsors ard indoors in 3 standsed office savironmeant snd comz in crect contact with

distrizt 21 ard tre pubic
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DEFINITION:

Jnger supervision o & sscandary school sdmiristatoe, will nelp maintaie 5 s3fe and ordedy evirormert by miznitedng the school camous and okt

ajscent sress 55 may be sssigred, to reoort unauthodzed sctvitias to approphiats supewisory persormel

QUALIFIGATIONS:
Sxperiznce’ Experercs in youth related sciivlias desivable.
Sgucation: Equivalent i compretion of the twelfth gracs.

DISTINGUISHING CHARACTERISTICS:
Sostors ir 1 clazs are ssEblsned only & the secondary school level, Enzure the safety ard welfane of studants dunng non-classeoom
sctuities: minimizing the fequency ard or sevarty of karmil incidents; communicating ohsenalions ardinr incidents fkat nave 5 poieatia
irmpact o the pepere wall-semg of studarts, sehool pessornel andioeisitors; ard azzurng stwedent complisros with zohoo! ard Distict riles
ard procedutes

ESSENTIAL DUTIES AND RESFONSIBILITIES:
Jnder the direction of a secondsry school admiristator, iecumbert will:
s Suoesize studsnts m hsllz, quad asess, bus stoos, parking lots and ofher ron-ciassroom atees B2 sEsgrad

ozl hallwsys, restrooms, and ofker arsas where siudents gather

s  Tactiully ard diplomaticaly des! with pofential mizconduct o misconduct by shudents.

»  Seport urauthorized acfiviies to aopropdate suthority usirg hancheld radio device

s Drovids nfornation 1o schozl visitors ard direct them to proper office.

s \lay peform relaizd clesical dubies in school offices and other relstzd cutes as required

s Aszsist sdmmistraioe az 3 withess during studert searches

®  S=zcor stugents to apd from designated ars3s.

»  Leatr 3nd implzment stratzgiss fo intemvene snd deescalate confrontaticnz between studerts.

»  L_earr snd implemert Fositive Bekavioes! Itesardions and Suport (F.3.1.8| snd restorstive practices.
KNOWLEDGE:

»  Zstabliched school policies snd procedures.

ABILITIES AND SKILLS:
s Learn snd =nfoecs school rules in aress of responsibility
»  amtsin positve relationzhip wik adoiescents; deal tacifully and sfectvely witk adolescants snd adults.
o Work irdeperdently and make desisiors within the framework of estabished guideines.
®  Mlamtain selated records and relevant repoms.
®
L ]

Weitz well apd communicate with clarity.
VWear vefiaciive s3fzty vests to snsue visibily of students, school parsonnel, andior visines.

PHYSICAL REQUIREMENTS:

Physical zbilitise include the usual snd cusiomary methods of perisming the ob's funciions and require the followng physical demands
sccasional fiffing, carrying, pushing andice puling; some climbing and balarcing, ome sicoping, kmeelng, crouching; resching, handling, fouching
ardiot fesling, mamual dexterty to opersts 3 tslephone snd 2tz dats into & computer

Significant physical abilitiss include sbifty to 52 at 5 desk, confersrce table, orin mestings of various configueations for sxended periods of lime,
sz and read, wien o without visusl sids, lswe aed codes, milss, poficies snd other prrizd matizr, compuler screars snd prnfouts; hesr and urdersiant
=oesch =t normal Foom levels sn2 hear srd understard speech or the tslephons; soesk in sudible fones 5o that cthers may understand cizady in

moeral conversations

WORK ENVIRONMENT:

The work anvirormers charasiesstics descrined nere ars sepresentative of those ar mployes encodrizss whils perfzrming the zzzentisl unctions of
picy =

thiz job. Ressonable accommedations ray be foads w0 ensbiz individuals with disatiliies to petform ike essential funciiors.
»  Theraoise lzvel in the work svironment is ususlly moderatz.

s Eriployees in this postion will be requized to work cutdzors ard indoors n 3 stardaed offce smironment snd come in divect contact with

district =t ard the pubic
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Attachment E

Folsam Cordova Unified School District

——— LA Py Classified
WEW -UFPDATED ﬁROM BE HAVIOR SUF"FGRT A,aE-ISTFu.NT» EF ECi:"d_ EDUCATION
4 L]

REVEEW OATES
Cabinet Approved: 02/ 27/034
CREA Approwed: 01 31/2084

Board Approvec

DEFIMITION:

The epecial sducational Glhahavior Bseuciossl Suppoct Asssistant assists the tsacher or behavior saaket o specialist in
impraving the behavior, adaptive functioning, quality of sducations) oppotiunites. supereisian of sbadents and instructions
sushs which, in the judgrent of the teacher or behaviarist may be performed by a non-credentialed emplayse. The work reed
nol be pedarmesd in the gresence of the teacherbehavionst, but the teachenbehaviorist retains respansibdity for instruction
and sugeremn.

QUALFFHCATIONS

Eduration h—:;s.n-.'.sbn' % I'hgh schir!daphuuq aduation. m&ngmhamm

SN . s = AR, dl!‘t‘;l'l:*ﬂ 48 writs Begond the hnqh A:“n.rl d:ph:lm.ﬁ Of SLCERS ..Ful campletion o‘!
s i I ' et ™

Left Behind Nl Courses andior in-genice in paye hclnq*.« besbiavgticar muuﬁ"amn Al other nelated fields desinbie.
Tr.:umnq Mu.,i rcmpl-“}s Fiinst rl.u.t: PR Cn::rhﬁc.:m Pro-Act Tramnq mlhn f manths r:xf !;lre Wilinoness 1o complede
3 3 Tramire in crisis

mervenbion ; p!l:.'d behm'r:.r analysis :.i'sll'ﬂ ;.l'.-ul.sl resporss fraining, discrete rsl raining, positive behavioe

M__memm EloastispalFinar e Assessment, 'ﬂ..-u;:l Lommum:n K:-n 5y 5!:::1;.. .mdsur Pactune
Exchasnge Commurication System (PECS) highly desirable.

DIETINGUIRHING CHARACTERISTIC §-

sither in small grouns of one-an-ane. MWSWM; ] sul:rﬁian"ul pur‘r;n af 1h=|r ‘lrn- providing |n‘r-r'.renl}"f1 ?‘

gtuctents wha extibe rmaleadapiive bsfenaors induding repetites. disruptive, aqomessive depressiee, andior self -injurious
hahayviors, seesststed wnb 000 or BOC Many of the students may have difficulies processing,s#ficuliss, conduc! problems
ant agoressive behaviors (vertial and ghysical). Assistanis must be pregared to misage whole cless inonsis sillabons. fumsist
with stugenis who reguiee oonstan! supsrvision

ESSENTIAL DUTIE S AND RESPON SIBILITIE S EUNCTION 3-
Under the supervmon of e teacher or behavior asaltispacialist the behavior Sstusioral syogart assistant
»  Provedes direct instraction ta stusdents,

* Implemants pasitve behavior supparts.
o Caollsets and reports on dabs (o teachers and behavionsts
 Amsigts individuals ar small prowps with assgnments,
 Prapares and madily nstructioral materials ag ncicated by stalf
a Parsopates in classroaom discipine snd bebuavior management grograens,
s Ausisis owith @ wariety of moord keeping acivilies, such as atendence, unch count daly charts data
callestivnreconding shsten! behavier. and oiher recoeds as needed or reguired,
a Amsinis teacher with orisis nibervension and physical restraings (as neaedad),
a  Parucipates in crisis managernent and physical intervention tainig pravided by the Sesses
2 Supervises studenats during mainstiaming and inclusion activities, includng lunch and social activities as reguined.
a Module appeopriate socia interaction with students and peers
00249135.2
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Attachment E

= Assisis in contacting owside agencies.

®  Amsists with Woileting and disperng as neadaed

»  Supervises sbudents during assigned desciplinsry actions, e, inchouse suspension, social isolation
OULAL BRI A TIOMS

Communication Syetem [REC S
kncwledge and- Abiies KNOWLEDGE AND ABILITIE S
o Hreomwledge and awarenass of chilirpn aih A0 CDL LD al-riek chikiren, and developmensal diferences n children.
a  Abdity to remain calm in stressiul sitaasticns
a  Abiity to fallow @ schedule that may change, in pari, hour o hour and day o :.1:13-'
@ Abdity toowark efectively with 2 wide variely of personalities and stuatiors requiring tact, judpment, stabilly. and porss

PHY SICAl REQUIREMENT &:
Pn[ulcal aDllﬁﬂ-B wse:lude S uguat ﬂnl:l CUSSOMEary ﬂ‘r"‘...‘hﬂm "!E neri:_mmg I.hu pul:l % funciions and recyuire he fulk_wznq phws r...al

Lrau._lnnm l“'Eiﬂthl‘M’J handing, Luur‘unq .::n:i.'t::r fapdng: manusl deaderity (o "neru!- # Iedephane and enter date o a camputer

EIQI}I’NB‘HH!‘ plwsac:al Bhllmt 'Nl!h £ 'm"!!uu. lh!: e af Aicks z:L-:ill. s il up o 50 D-"undﬁ giifficierg sts'r_'nqlh ta lift nore-

Y sm,anr_l:- ml‘f::num tll:lﬂ'f zrrw:mmn‘ g mc&ni:!y  demonistraie gross :rxz‘w m.tmhes =} mmeu‘.er siucients m*-" aryd “ul of

arvd ather businessioffice mat:hﬁm:s

WORK ENVIRCONMENT:
The work ervironment characteristics described are regresentative of thass an amplwees encounters while getforming the
P 47 - T
« Reasonable accommeadations may be made %0 enabile individuals with disabilities to perorm the essential functions.
o Thim roises leogeed in thes work anvircrment &5 usualhy miode rats
- Employees in thiz gosition will be required 1o weork indoars in a standard affios emvirenment and come in diect contact
with districs stafl and the pubilic.
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DEFINITION:

The Behavior Support Assistant assists the teacher or behavior specialist in improving the behavior. adaptive
functioning. quality of educational opportunifies, supervision of students, and instructional tasks which, in the
judgment of the teacher or behaviorist may be performed by a non-credentialed employee. _The work need not
be pedaormed in the presence of the teacher/behaviorist. but the teacher/oehaviorist retains responsibility for
instruction and supervision.

UALIFICATIONS:
Expenence: In the care of children with emotional disturbances.
Education: Eguivalent to High school graduation. . A A, degree. 48 units bevond the high school
diploma. or successful completion of the District or County Instructional Assistant Proficiency Test in
reading, math, and writing per the federal No Child Left Behind Act. Courzes and/or in-service in
psychology, behavior modification, and other related fields desirable.
Training: Must complete First Aid/CPR Certificate, Pro-Act Training within 6 months of hire.
willingness fo complete such training courses, in-service, or othenwise, as may be required within &
moenths of hire. _Training in crisis intervention applied behavior analysis (ABA), pivotal response
training, discrete trial fraining, positive behavior supports, behavior data collecfion. Floor time
Asseesment, visual communication systems and/or Picture Exchange Communication System (PECS)
highfy desirable,..

DISTINGUISHING CHARACTERISTICS:

The incumbent assists general education programs for children in grades ranging from TK — ffth either in small
groups or one-on-one. Spends a substantial portion of their time providing intervention to students who exhibit
maladaptive behaviors including repetitive, disruptive, aggressive, depressive, andior self-injuricus behaviors, .
Many of the students may have difficulties processing, conduct problems, and aggressive behaviors (veroal and
physical)._.Assistants must be prepared to manage whole class in crisis situations.. Assist with students whe
require constant supervision.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

Under the supervision of the teacher or behavior specialist the behavior support assistant:
* Provides direct instruction to students.
Implements positive behavior supports.
Cellecis and reports on data fo teachers and behavionsis.
Assists individuals or small groups with assignments.
Prepares and modify instructional malerials as indicated oy staff.
Participates in classroom discipling and behavior management programs.
Assists with a variety of record keeping activities, such as attendance. lunch count, daily charts. data
collectiondrecording student behavior, and other records as needed or required.
Assists teacher with crisis intervention and physical restraints {as needed)
s Participates in crizis management and physical intervention iraining provided by the Districi]
Supervises students during mainstreaming and inclusicn activities, including lunch and social activities
as required.
Model appropriate social inferaction with students and peers.
Assists in contacting outside agencies.
Lasists with foileting and diapering as needed.
*  Suypervises studenis during assigned disciplinary actions, i.e., in-house suspension, social isolation

00249135.2
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KNOWILEDGE AND ABILITIES:
*  Knowledge and awareness of at-risk children, and developmental differences in children.
o Ability to remain calm in stressiul situations.
o ability to follow a schedule that may change. in part, hour to hour and day to day.
o Ahility to work effectively with a wide varety of personalities and situations requiring tact, judgment,
stability, and poise

PHYSICAL REQUIREMERNT S:
Physical abilities include the usual and customary methods of performing the job’s functions and require the
fellowing physical demands: occasional lifting, carrying, pushing andfor pulling; some climbing and balancing,
some stoeping, kneeling, crouching; reaching, handling, touching andfor feeling; manual dexterity to operate a
telephene and enter data intc a3 computer.

Significant physical abilities: VWith or without the use of aids, ability to lift up to 50 pounds, sufficient strength
te liff non-ambulatory students, lift and move adaptive equipment, and physically restrain and control a student
up to 200 pounds with assistance, sufficient bedy movement and mobility o demenstrate gross motor activities,
te maneuver students inte and out of vehicles, to walk and run with students, climb well enough to go up and
dowin stairs, sufficient vision to read printed material, with or without aids, sufficient hearing to hear normal and
telephone conversations with or without aids, ability 1o speak in an understandable voice with sufficient volume
tc be heard in normal conversation, manual dexterity to write and usze telephone and other business/office
machines.

WORK ENVIROMNMEMNT:
The work environment characteristics descriped are representative of those an employee encounters while
performing the essential functions of this job.
» Reasonable accommaodations may be roade to enable individuals with disabilities te perform the essential
functions.
¢ The noise level in the work environment is usually moderaie.
+ Employees in this positien will he required to work indoors in a standard office environment and come in
direct contact with district staff and the public.
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Attachment G

Folsom Cordovs Unified School District —  (iass Specification;
Classified
UPDATED 0541772023
PRESCHOOL TEACHER/SITE SUPERVISOR

DEFINITION

Under the general supervision of the Coordinator of Early Childhood EducationBirssterof-Praschool Education,
the SiateSASA California State Preschool (CSPP) #Feacher/Site Supervisor will implement the educational
program for students in her‘his pre-k classroom. The primary function of the teacher {as wntten in the State
Preschool Guidelines) is to conduct an educational program for preschool students to encourage and support
intellectual, social, emotional, and physical development, of the preschool child. The secondary function is 1o
instruct parents in more effective parenting skills.

QUALIFICATIONS
Education: A degree in Child Development/Early Childhood Education is desirable

Experience: A minimum of {2} years’ experence in a Coempensatory Preschool class as well as
instructional experience in other educafional programs for young children and parents desirable.
License(s) and Cerification(s):
Must obtain and maintain First Aid/CPR Cerdificate.
Valid California Driver's License.
Willingness to complete such training courses, in-service. or ofhenwise. as may be required after
being hired
TEACHER QUALIFICATIONS
A permit issued by the Commission on Teacher Credentialing authorizing service in the care. gdevelnoment and
| instruction of children in a childcare and development program. This can be either of the following permits:
| o Child development master teacher permit child development teacher permit

» Child development associate teacher permit

SITE SUPERVISOR QUALIFICATIONS
Credentialis)
Possession of a valid permit issued by the Commission on Teacher Credentialing authorizing supervision of a
childcare and development program operafing in a single site. This can be either of the following permits:
e Child Development Site Supervisor Fe_r_m_i!

& - Children's Center Supervision Permit. | |

DISTINGUISHING EDC CHARACTERISTICS

The StatedASA-CSPP Preschool Teacher/Site Supervisor is responsible to the BirscterCoordinator of Early
Childhood Education efPreschest-Edusation In the absence of the Preechosl Directorof Praschosl Coordinator
of Early Childhood Education, the preschool teacher will repert to the Director of K-12 Instruction.

TRICAL ESSENTIAL DUTIES
» Provides learning experiences in compliance with schoal district rules and requiations in language ars,
physical education, art, music, health. and other subject matter suited to the needs of pupils from
ecanomically. disadvaotaged homes, ufilizing preposed goals and objectives of Siale Preschool
Guidelines Foundations and Frameworks as a resource base.
¢ Develops and uses instructional materials suitable for verbal or visual instruction of pupils with wide range
cf mental, physical, and emetional maturities.
[ e Develops in each pupil an awarensss of his worth as an individual and his role in his family and
cammunity. Encourages pupils to express themselves creatively in art. music, and dramatic play.
e« Provides individual and small group instruction and plans lessons which are designed to meet individual
[ : needs of pupils in ee Rication—& health—habi phyEk ile—alignment with the their

development assessment and the social erhoﬁcnal development gfihe child. satisfactorsself concepts.

00249135.2
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e _May work with cemmunity behaviorist fo assxsi wrﬂ1 posrtme n::lassmam ciimate and deveﬂopment of—
Whns COUA 3 : "

¢ Monitors famrlw; enroliment fo ensure reporfing procedures for attendance and fiscal information is
accurate. May work with social worker io help encuuraue re{;ular school attendance

e Enriches educational program through study-trips Ty r e
andthrough-classroom visits by resource persons from the 5ChDG| and communtt}.' Shares and lnierprets
these experiences with pupils and parents

» Plans and coordinates the work of associate teachers, aides, assistants, parents, and volunteers in the
classroom and an field trips in.awder to obtain the maximum benefit from their efforts.

« Develops activities for parents which promote parent participaticn and invelvement in educaticn activities
provided for their children, as noted in State Preschool Guidelines.

e Provide information to parents concemning their children’s development, abilities, and areas of concem;
explains procedures and classroom activities as requested.

e Establish and maintain effective communications with parents, care givers, school staff and community.
Communicates regularly with parenis by means of parent meetings, bomadsits. and individual parent
conferences. Interprets school program to parents in ardac to strengthen parental understanding of the
individual pupil's needs and the schoel's role in the individual pupil's life.

o Complies with proposed goals and program objectives.

Prevides appropriate climate to establish and reinforce acceptable pupil behavior, attitude, and learning

proplems.

s Cooperates with other professional staff members in assessing and helping pupils solve healih, attitude,
and learning problems.

»__Creates an effective environment for leaming through functicnal and attractive displays, interest centers,
anc exhibits of pupil's work.

e FEnsures preschocl rooms and play areas are maintained in a clean. grgerdy and safe condition and
complies with Community Care Licensing Title 22 Guidelines

¢ Administers Desired Resulis Developmental Profile (DRDP) assessment twice each year and
communicaies results to parents through Parent Conferences.

» Maintains professional competence through in-service education activities provided by the district and/or
self-selected professional growth activities

e Selects and requisitions books, instructional aids, and instructional supplies.

Farticipates in curriculum and other developmental programs as required.

e Participates in staff commitiees.

PHYSICAL REQUIREMENT 5:

Physical abilities include the usual and customary methods of performing the job's functions and require the
following physical demands: occasional lifting. carrving, pushing and/or pulling; some climbing and balancing,
some stooping, kneeling. crouching; reaching. handling, touching andfor feeling. manual dexterity to operate a
telephone and enter data into a computer.

Significant physical abilities include ability to sit at a desk. conference table or in meefings of various
configurations for extended periods of time; see and read. with or without visual aids. laws and codes. rules.
policies and other printed matter. computer screens and printouts; hear and understand speech at normal room
levels and hear and undersiand speech on the telephone: speak in audible tones so that others may understand
clearly in normal conversations.

WORK ENVIRONMENT:
The work environment characteristics described are representative of those an employee encounters while
performing the essential funclions of this job. Reasonable accommodations may be made to enable individuals
with disabilifies to perform the essential functions.

e The noise level in the work environment is usually moderate.

00249135.2

FCUSD CSEA 2023-2024 MOU #16 Approval of Job Descriptions Page 30 of 33



Attachment G

¢ Employees in this posifion will be required to work indoars in a standard office environment and come in

direct contact with districi staff and the public.
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DEFINITION

Under the general supervision of the Coordinator of Early Childheod Education, the Califernia State Preschoal
ICSPP) teacher/Site Supenvisor will implement the educational program for students in her/his pre-k classroom.
The primary function of the teacher (as written in the State Preschoel Guidelines) is to conduct an educational
program for preschool siudenis to encourage and support intellectual, sccial, emotional, and physical
development, of the preschool child The secondary functicn iz to instruct parents in more effective parenting
skills.

QUALIFICATIONS
Education: & degree in Child Development/Early Childhood Education is desirable
Experience: A minimum of {2) years’ experience in & Compensatory Preschool class as well as
instructional experience in other educational programs for young children and parents desirable
License(s)Cenrtification(g):
Must obtain and maintain First Ald/CPR Cerificate.
Valid California Driver's License
Willingness to complete such training courses, in-sarvice, or otherwise, as may be required after
peing hired.

TEACHER QUALIFICATIONS
A permit issued by the Commission on Teacher Credentialing authorizing service in the care. develapment and
instruction of children in a childcare and development program. This can be either of the following permits:

¢ Child development master teacher permit child development teacher permit

& Child development associate teacher permit

SITE SUPERVISOR QUALIFICATIONS
Credentialis]
Possession of a valid permit issued by the Commission on Teacher Credentialing authorizing supervision of a
childcare and development program operating in a single site. This can be either of the following permits:
o Child Development Site Supervisor Permit
¢ Children's Center Supervision Permit

DISTINGUISHING CHARACTERISTICS

The CSPP Preschool Teacher/Site Supervisor is responsible to the Coerdinator of Early Childhood Education.
In the absence of the Coordinatar of Early Ghildnhood Education, the prescheol t2acher will report to the Director
of K-12 Instructicn.

ESSENTIAL DUTIES

e Provides learning experiences in compliance with scheel district rules and regulations in language ars,
physical education, art. music, health, and other subject matter suited to the nseds of pupils from
enanomically disadvantaged homes, ulilizing propeosed goals and cbjecfives of State Preschool Guidelines
Foundations and Frameworks as a resource base.

e Develops and uses instructional materialg suitable for verbal or visual instruction of pupils with wide range of
mental, physical, and emolional maturities.

e Develops in each pupil an awareness of his worth as an individual and his role in his family and community.
Encourages pupils to express themselves creatively in art, music, and dramalic play.

e Provides individual and small group instruction and plans lessons which are designed to meet individual
needs of pupils in alignment with the their development assessment and the social emotional development
cf the child.

e May work with behaviorist to assist with positive classroom climate. and development of social emotional
skills.

00249135.2
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Ppdated 0517023
Progchoot TeacherSie Superdsor

o Tdonitors fzmily enenlinent o ensure repordng procedarss for sftendancs and fizcat information is accurate.
Fizy work with social worker to belp encourage requdar school affendancs.

« Endches educzsiionad program fhrough classroom visits by resource persons Som e schoof and commumity.
Sharas and iznels these expenences with puplls and parenis.

= Planz and coordinzies the work of associate {eachers, ides, assistants, parenis, and volenieers in the
classroom 3ng on ekt tips ir order fo obdain e meximum Senefit from Hheir effors.

e Develops acipdties for parenis which promote perert parficipetion and involvemsant in adecelien aclivitiss
provided for their children, &5 noted In Siale Preschool Suidelines.

+« Provide infarmation to parents conceming their children’s developmant, zbififies, and aress of concemy;
explains procedures and clazsroom aciivities a8 requesied.

s E=iablish ard maintsin sffeclive communicafions with parents, care givers, school slafl and community.
Communicates regulatdy with paramnts by means of parert meclings, and individual parent conferences.
Interprets schoot program o parents in order 1o strenginen paremtat undersianding of the individual pupil's
needs and e school's rols in the mdividual pupll’s ffe.

& Tomplies with proposed goals and program objecives.

+ Provides approgriate climzie to establish and reinforce scoepisbie pupl behador, aifiude, and lesming
profems.

s Cooperates with other professional siall members in assessing and helping pupils solve healfh, aftifude, and
{eaming problems.

& Trealss zn efective enviromment for leaming through funclionsl and attractive displays, intsrest cenlers, and
exhibitz of pupils weork.

« Erzures preschool rooms and play areas e maintained In @ clean, prisdy and eafe condifion and comphies
with Communily Core Licensing Tile 22 Guidelines

& Sdminizters Desired Resulls Developmenial Profile {BRDP aszsssment twice each year and communicates
resedis fo parents @wough Parent Conferences.

e laintaing professicnst compeatence Through in-senvice edusalion acliviies provided by the district and/or sel-
zeleched professional growtly activiies.

« Sebeciy and requisifions books, iInshruclional aids, and insfructional supphies.

« Parficipates in cumizulum and olher developmental programs as required.

= Pardisipates in staff commitises.

FHY SICAE REGLARFMENT 5:

Phyzical abilities include the usust and cusiomary methods of performing the ob's funclions and sequire the
foliowing physical demands: cocasional ffing, carrying, pushing sndfor poelling; some climbing and balancing,
some stocping, kneehng, crouching; reaching, handing, teuching andfor fesling, manual dexterity to operale a
telephone and snter data inte 2 comprrder.

Significant physical abilifies include abilify do s at & desk, conference table, or n meelings of vaious
conhguredons Tor extended pesinds of fme; =se amd read, wilh or without visual sids, laws and codes, nules,
polictes and other prinfed matter, computer screens and prinfowls; kear and wpderstend speech af normak Toom
jevelz and hear and undersiand speech on the telsphone; speak in audible tones s that others may undermsiand
chearly in nomaal conversaiors.

WORK ENVIRONMERE:
The work environmeni characienstics descibed are epresentative of thoze an employes sneounters while per-
fermicg the ezsential fanctions of fis job. Reasorable sceommedations mey be made o enable individuals with
disabilifies o perfonm the essential imclions.
» Thenoize levefin the work environmment iz usually modersis.
& Ermpioyess in this posiion will be reguired fo work indoors in 2 standard office envirpmment and come o
direct contact with distict staff amd the public.
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